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May 2021
     Safeguarding Public Money             

To discharge their responsibilities properly Parish Councillors must be aware of the following guidance from the Society of Local Authorities.


Local councils must have in place safe and efficient arrangements to safeguard public money.
Councils must regularly review the effectiveness of their arrangements to protect money.
Councils must identify and protect income and expenditure. They must ensure controls are embedded in Standing Orders and Financial Regulations.
Councils must have proper administration of its financial affairs and one of its officers must have responsibility for those affairs.
Councils must approve every bank mandate and the list of authorised signatures for the account.
Councils must not relinquish the ‘two member signature’ control over cheques and other orders for payment until they have in place safe and efficient arrangements in accordance with national guidance.

Risk assessment and internal controls must focus on the safety of the council’s assets, particularly money.


To assist Members review the effectiveness of their arrangements the following points are made.
In-house Regulations.
To help meet its responsibilities, the Parish Council has standing orders and financial regulations which are reviewed annually.
The Parish Council undertakes an annual review of its spending plans, its reserves, and the level of precept to be set for the forthcoming year.

Bank Accounts
The Parish Council holds two bank accounts with NatWest Bank. One is the Current Account and the other a Reserve Account. The Parish Council also has a deposit account with Nationwide
For financial security the Parish Council may deposit some of its reserves with other approved bodies – see Investment Strategy.
The only authorised signatories are existing Parish Councillors. 
Each cheque issued requires the signature of two Parish Councillors. All supporting prime documents are presented to Parish Councillors at the time of cheque signing. 
The Clerk and Responsible Financial Officer has no authority to sign cheques. 
With the approval of the Parish Council (Minute 2013 / 65) Direct Debit mandates in favour of large organisations have been established on the current account. Each mandate was signed by 2 Parish Councillors.

Administration of Financial Affairs
Subject to the timely receipt of bank statements at each meeting the Parish Council receives and minutes:
a bank reconciliation;
A schedule detailing creditor name and amount paid;
a budget monitoring statement;
an accounting statement based on the Audit Commission year-end template.
Income is by credit transfer, not by cash. All income is recorded in the financial statements presented to the Parish Council.

A schedule of the Parish Council’s fixed assets is presented to the Parish Council each year and recorded in the minutes.

Oversight.
The Parish Council has a Responsible Financial Officer who is accountable for recording and reporting on its financial activity.
The financial accounts are audited by an independent internal auditor before they are subjected to external audit.

Risk Assessment.
The Parish Council reviews its risk assessment annually.

Insurance
The Parish Council’s financial interests are protected by its Fidelity Guarantee Insurance Policy.

Parish Councillors are asked to consider the above and to satisfy themselves that appropriate controls are in place to protect the Parish Council’s assets
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